
Record Review Process

Step1:  Service Coordinator sends request to Record Review Coordinator

Step 2: Record Review Coordinator determines if
required documentation is missing.

Step 5:  Team sends letter to family
identifying available resources to address
their child’s needs such as the following:

•  Commission Programs
•  Community Services
•  Financial Resources
•  Specific Therapeutic

Recommendations

(Copy to Service Coordinator)

No

Step 2a: Service Coordinator notified of
missing documentation

Step 4a:  Letter to family recommending
Intensive Level Evaluation at one of the

following choices:
•  Developmental Clinic at

University/Hospital
•  Regional Developmental Clinic

•  Local Title V Specialty Clinic
(if appropriate)

(Copy to Service Coordinator)

Step 4b:  Evaluation sent to
parents with copy to Record
Review Team and Service

Coordinator

Step 3:  Record Review Team meets weekly

Step 4:  Team determines if
more information is needed.

Yes

No

Yes


